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CHALFONT St. PETER PARISH COUNCIL

MINUTES of Chalfont St Peter Parish Council Human Resources 
Committee meeting which took place on Wednesday 18th July
at 7.30pm 

MINUTES
Present:    
Cllr Longshaw (Chairman), Cllr Darby, Cllr Dickson, Cllr Shinner, Cllr Smith and Cllr Vladar.
In attendance:

Clerk – Mrs. Evans.
THE CHAIRMAN ISSUED FIRE EXIT INSTRUCTIONS IN THE EVENT OF A FIRE

3. Apologies received from Cllr Hatton, Cllr Jha, Cllr Sahota and Cllr Southworth. 
4. No declarations of interests were declared.
5. The minutes of the previous HR meetings which took place on 8th February 2024 were proposed by Cllr Dickson, seconded Cllr Smith, agreed.  The minutes of the 30th May 2024 were proposed by Cllr Darby, seconded Cllr Dickson, agreed. 
6. Actions from previous meetings.

28 
ACTION – Clerk to bring back a training schedule with costs for those courses identified in this year’s appraisal process. COMPLETED, see agenda item 8.
7. The committee agreed the TOR for the HR Committee 2024/5.  Proposed Cllr Darby, seconded Cllr Smith, agreed.  RECOMMEND TO MAIN COUNCIL.
8. The committee reviewed the proposed training schedule with staff in line with the performance reviews of 2023/4 and agreed those listed which were required for day to day operational duties and personal development.  Proposed Cllr Dickson, seconded Cllr Smith, agreed. RECOMMEND TO MAIN COUNCIL.
Due to operational reasons weekly day release for a year is unfortunately not feasible at this time and was not agreed. 
9. The committee agreed the proposed programme for performance reviews for 2024/5 subject to one sentence being removed “Cllrs in attendance to observe only”.  Proposed Cllr Dickson, seconded Cllr Shinner.  RECOMMEND TO MAIN COUNCIL
10. The committee unanimously agree to acknowledge 20 years’ service recognition for staff member, a certificate of service to be presented along with £250 recognition and Cllrs given the opportunity to contribute.  Proposed Cllr Darby, seconded Cllr Vladar, agreed. RECOMMEND TO MAIN COUNCIL
11. To resolve that in view of the confidential nature of the business to be transacted it is advisable 

in the public interest, that the press and public be temporarily excluded, and they are instructed to withdraw (Public Bodies (Admissions to Meetings) Act 1960 s1). 

Meeting Finished at 8.10pm. 
Next meeting Thursday 7th November 2024. 
Signed
                                                                                                        Date

In accordance with the Openness of Local Government Bodies Regulations Act 2014, all non-confidential supporting documentation is available to view from the Parish Council Offices

